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Responsible Business Hub Project
Consultancy Firm for the provision of services related to the preparation of energy audits and
support in introducing an energy management system in accordance with the 1ISO 50001 standard
and relevant environmental management systems in small and medium-sized enterprises

Location: Bosnia and Herzegovina

Client: Responsible Business Hub (RBH), implemented under the SEDEP Project
Contract Type: Consultancy Firm

Duration: starting from contract signature, until 1°* of August 2026.

Reporting to: SSST Project Coordinator, RBH

1. Background

The green transformation of Bosnia and Herzegovina (BiH) represents both a major challenge and an
opportunity for long-term sustainable development. As the Western Balkans have been identified as
one of the regions in Europe most affected by climate change, pressure is growing to accelerate
industrial, social, and environmental transition. At the same time, BiH’s economy continues to lag
behind the European Union average, relying heavily on low-technology exports and resource-intensive
industrial practices. This model is becoming increasingly unsustainable in light of EU regulatory
requirements, such as the European Green Deal and the Carbon Border Adjustment Mechanism,
growing consumer demand for environmentally friendly products, and donor priorities that emphasize
sustainability.

The European Union’s Economic and Investment Plan for the Western Balkans, as well as the Green
Agenda for the Western Balkans, provide a clear policy framework for greening regional economies.
At the domestic level, entity-level development strategies, the BiH Economic Reform Programme, and
sectoral policies recognize the urgency of transitioning toward greener, more efficient, and innovation-
driven business models. Nevertheless, a significant gap remains between policy commitments and the
actual practice of small and medium-sized enterprises (SMEs) on the ground.

SMEs are the backbone of BiH’s economy, employing the majority of the workforce and contributing
significantly to GDP. At the same time, they are a key factor in environmental impact. International
data show that SMEs globally account for approximately 60% of industrial carbon emissions and up to
70% of overall industrial pollution. Therefore, in the case of BiH, encouraging SME engagement in
green transition processes is essential both for economic modernization and environmental
sustainability.



The Responsible Business Hub (RBH), established in 2025 by the Foreign Trade Chamber of BiH with
the support of the Sarajevo School of Science and Technology (SSST), supports companies in Bosnia
and Herzegovina in adopting responsible, sustainable, and green business practices aligned with
European standards. RBH acts as a catalyst, connecting the private sector, innovation actors, and
institutional policy makers with the aim of accelerating the green transformation of BiH’s economy.
The establishment of RBH is supported through the SEDEP Project, implemented by GIZ with the
support of the European Union and the Federal Ministry for Economic Cooperation and Development
of the Federal Republic of Germany.

As part of the project activities, SSST/RBH is engaging a consultancy firm to provide expert services
related to the preparation of energy audits, as well as preparation and support for small and medium-
sized enterprises in the process of introducing or aligning with an energy management system
according to the ISO 50001 standard in 5 companies. This also includes related services contributing
to energy efficiency, cost reduction, more sustainable business operations, and the strengthening of
green capacities of SMEs.

2. Objective

The objective of this consultancy engagement is to provide expert, technically grounded, and
methodologically consistent support to small and medium-sized enterprises in Bosnia and Herzegovina
through the preparation of energy audit, analysis of energy consumption, identification of energy
efficiency improvement measures, preparation for the introduction of or alignment with the ISO 50001
standard, preliminary design of real-time electricity consumption monitoring system and the
development of practical recommendations and documents that will enable companies to improve
their energy performance and contribute to the green transition.

The engagement should enable a detailed technical analysis of the current situation in selected
enterprises, the identification of specific improvement measures, the assessment of expected energy,
economic, and environmental effects, and the provision of expert support in understanding the
requirements of the ISO 50001 standard and applying an energy management system in practice.

3. Scope of Work

The consultancy firm will be responsible for providing expert services related to the preparation of
energy audits, support in:

- preparation for the introduction of or alignment with an energy management system in
accordance with the ISO 50001 standard (two companies),

- energy audit and the preparation of accompanying technical analyses and recommendations
(one company),

- Conceptual and/or detailed design solution for the building heating automation system,
including heat pumps (one company),

- creation of preliminary design of real-time electricity consumption monitoring system (two
companies).

Within the scope of the engagement, the consultancy firm will carry out activities including the
collection of relevant data from selected enterprises, site visits, analysis of bills and energy
consumption, analysis of existing technical systems, identification of energy efficiency improvement
measures, and the economic, energy, and environmental evaluation of the proposed measures.



In addition, the consultancy firm will provide expert support in understanding and applying the
requirements of the ISO 50001 standard, including the preparation of recommendations for
establishing or improving an energy management system, defining relevant procedures,
responsibilities, and measures for the continuous improvement of the energy performance of
enterprises.

The service will also include the preparation of relevant reports, presentation of findings to the
SSST/RBH team and, where necessary, to selected enterprises, as well as the submission of final
documentation in accordance with the requirements of this ToR.

4. Expected Deliverables

The consultancy firm is required to submit the following deliverables:

4.1. Initial Phase

In the initial phase, the consultancy firm shall submit the methodology for the implementation of the
service. The methodology must include the approach to preparing energy audits and providing
support in the introduction of an energy management system in accordance with the 1ISO 50001
standard.

The methodology for the implementation of the service shall be submitted as an integral part of the
proposal on the bidder’s letterhead. Each page of the methodology must be initialed by the person
authorized to sign the proposal and stamped with the company seal. The methodology must include
at least the following:

e description of the approach and implementation phases, identification and data collection plan,
plan for site visits, energy consumption analysis, and definition of improvement measures,

¢ implementation plan and indicative deadlines,

e description of the reporting method and delivery of results,

¢ roles and responsibilities of team members.

4.2. Technical Analysis and Fieldwork Phase

In this phase, the consultancy firm shall conduct site visits, collect data, analyze bills, technical systems
and energy consumption, and prepare findings that will serve as the basis for energy audits and
recommendations.

This phase should include the identification of energy efficiency improvement measures, the
economic, energy and environmental evaluation of the proposed measures, as well as the technical
assessment of possibilities for alignment with ISO 50001.

4.3. Final Phase

In the final phase, the consultancy firm shall submit final reports and recommendations, including the
findings of the energy audits, proposed improvement measures, recommendations for the
introduction of or alignment with the 1ISO 50001 standard, and the final summary report for SSST/RBH.



5. Conditions for Participation of Bidders

Bidders are required to prove their capacity to perform professional activities, economic capacity,
technical and professional capacity, as well as compliance with requirements related to the expert
team, licenses, authorizations, references and the methodology for service implementation.

5.1. Capacity to Perform Professional Activities

Bidders shall submit, together with their proposal, proof of registration in the relevant professional or
other registers in the country in which they are registered, or submit a certificate issued by the
competent authority proving their right to perform the professional activity related to the subject of
procurement.

Bidders are required to submit the following documents together with their proposal, proving that
they are registered to perform the activity that is the subject of procurement:

a) Decision on entry in the court register, or a current excerpt from the court register, or another
document by which the bidder unequivocally proves that, at the time of submission of the proposal,
it was registered to perform the activity that is the subject of procurement (certified copy).

If the proposal is submitted by a group of bidders, all members of the group must jointly be registered
to perform the activity that is the subject of procurement, or the part of the subject of procurement
for which they are responsible.

The bidder shall ensure confidentiality of all technical, financial and operational data obtained during
implementation of the contract and may not disclose such information to third parties without prior
written approval of the contracting authority and/or beneficiary company.

5.2. Economic Capacity

In accordance with Article 47 of the Law on Public Procurement of Bosnia and Herzegovina, the bidder
is required to prove its economic and financial capacity in the following manner:

The assessment of the bidder’s economic capacity will be carried out on the basis of the following
evidence:

a) Bank certificate — The bidder is required to submit a plain copy of a certificate issued by the bank
with which it has an open transaction account designated as the “main account”. The certificate must
contain mandatory indications:

¢ that the stated account is designated as the bidder’s main account, and

¢ that the account has not been blocked in the last 12 (twelve) months, calculated from the date of
publication of the public procurement procedure.

6. Team Composition and Qualifications

In accordance with Article 50 of the Law on Public Procurement of BiH, the bidder is required to prove
its technical and professional capacity by meeting the following minimum requirements:



a) The bidder must prove that, in the last five (5) years, calculated from the date of publication of the
public procurement procedure, it has successfully implemented at least two (2) contracts relating to
the preparation of energy audits in industrial enterprises or the preparation of energy audits of
industrial plants, which included preparation for the introduction of or alignment with ISO 50001:

e The total cumulative value of the stated contracts must amount to at least BAM 20,000.00
excluding VAT,

b) The bidder must have at its disposal an expert team — technical personnel — consisting of at least
the following:

Project Leader
The Project Leader must be:

Master’s degree holder/Graduate Engineer of Mechanical Engineering or Electrical Engineering with
completed VII level of professional education, or completed higher education under the Bologna
system with 240/300 ECTS credits, with the following qualifications:

e Minimum 10 (ten) years of work experience in the field of energy efficiency, preparation of energy
audits, and preparation for the introduction or implementation of ISO 50001,

e Passed professional examination in the field of energy, with a certificate issued by the Federal
Ministry of Spatial Planning,

e Authorization to conduct energy audits of buildings with simple and complex technical systems,
Module 1 and Module 2 issued by the Federal Ministry of Spatial Planning,

¢ In cases where the authorization for Module 2 was issued more than two years prior to the
submission date, proof of completed continuous professional training (Module 3) shall be
provided, through a certificate/confirmation issued by an authorized training provider,

e Possession of an internal auditor certificate in the field of energy management systems in
accordance with the ISO 50001 standard,

e Experience in at least two (2) projects involving the introduction of or preparation for the
introduction of an energy management system in accordance with the 1ISO 50001 standard, in
which the person actively participated through the preparation of an enterprise energy audit,

e Certificate of successful completion of a professional training programme for conducting energy
audits of large consumers, companies consuming 10 TJ of energy, issued by the Federal Ministry
of Energy, Mining and Industry,

e Certificate of successful completion of a professional training programme for regular energy audits
of heating systems and air-conditioning systems — Class | and Class Il, issued by the Federal Ministry
of Energy, Mining and Industry,

e Experience in conducting energy audits in small and medium-sized enterprises, minimum 5
audited enterprises,

e Experience in conducting regular energy audits of heating systems and air-conditioning systems,
minimum 1 audit of a heating system and 1 audit of an air-conditioning system,

e Experience in conducting energy audits of a large energy consumer, minimum one (1) audited
enterprise,

e Experience in leading multidisciplinary teams,

e Computer literacy.



Team Members

Master’s degree holder/Graduate Engineer of Mechanical Engineering with completed VII level of
professional education, or completed higher education under the Bologna system with 240/300 ECTS
credits, with the following qualifications:

Minimum 5 (five) years of professional experience in the field of energy efficiency, preparation of
energy audits, and preparation for the introduction or implementation of ISO 50001,

Passed professional examination with a certificate issued by the Federal Ministry of Spatial
Planning,

Authorization to conduct energy audits of buildings with simple and complex technical systems,
Module 1 and Module 2 issued by the Federal Ministry of Spatial Planning,

In cases where the authorization for Module 2 was issued more than two years prior to the
submission date, proof of completed continuous professional training (Module 3) shall be
provided, through a certificate/confirmation issued by an authorized training provider,
Experience in at least one (1) project involving the introduction of or preparation for the
introduction of an energy management system in accordance with the ISO 50001 standard, in
which the person actively participated through the preparation of an enterprise energy audit,
Certificate of successful completion of a professional training programme for regular energy audits
of heating systems and air-conditioning systems —Class | and Class Il, issued by the Federal Ministry
of Energy, Mining and Industry,

Certificate of successful completion of a professional training programme for conducting energy
audits of large consumers, issued by the Federal Ministry of Energy, Mining and Industry,
Experience in conducting energy audits in small and medium-sized enterprises, minimum 5
audited enterprises,

Experience in conducting energy audits of a large energy consumer, minimum one (1) audited
enterprise,

Experience in conducting regular energy audits of heating systems and air-conditioning systems,
minimum 1 audit of a heating system and 1 audit of an air-conditioning system,

Computer literacy.

Master’s degree holder/Graduate Engineer of Mechanical Engineering with completed VIl level of
professional education, or completed higher education under the Bologna system with 240/300 ECTS
credits, with the following qualifications:

Minimum 3 (three) years of professional experience in the field of energy efficiency, preparation
of energy audits, and preparation for the introduction or implementation of ISO 50001,

Passed professional examination with a certificate issued by the Federal Ministry of Spatial
Planning,

Authorization to conduct energy audits of buildings with simple and complex technical systems,
Module 1 and Module 2 issued by the Federal Ministry of Spatial Planning,

In cases where the authorization for Module 2 was issued more than two years prior to the
submission date, proof of completed continuous professional training (Module 3) shall be
provided, through a certificate/confirmation issued by an authorized training provider,
Experience in at least one (1) project involving the introduction of or preparation for the
introduction of an energy management system in accordance with the ISO 50001 standard, in
which the person actively participated through the preparation of an enterprise energy audit,
Certificate of successful completion of a professional training programme for regular energy audits
of heating systems and air-conditioning systems — Class | and Class Il, issued by the Federal Ministry
of Energy, Mining and Industry,



Certificate of successful completion of a professional training programme for conducting energy
audits of large consumers, issued by the Federal Ministry of Energy, Mining and Industry,
Experience in conducting energy audits in small and medium-sized enterprises, minimum 5
audited enterprises,

Experience in conducting energy audits of a large energy consumer, minimum one (1) audited
enterprise,

Experience in conducting regular energy audits of heating systems and air-conditioning systems,
minimum 1 audit of a heating system and 1 audit of an air-conditioning system,

Computer literacy.

Master’s degree holder/Graduate Engineer of Architecture with completed VII level of professional
education, or completed higher education under the Bologna system with 240/300 ECTS credits, with
the following qualifications:

Minimum 5 (five) years of professional experience in the field of energy efficiency and preparation
of energy audits,

Passed professional examination with a certificate issued by the Federal Ministry of Spatial
Planning,

Authorization to conduct energy audits of buildings with simple and complex technical systems,
Module 1 and Module 2 issued by the Federal Ministry of Spatial Planning,

In cases where the authorization for Module 2 was issued more than two years prior to the
submission date, proof of completed continuous professional training (Module 3) shall be
provided, through a certificate/confirmation issued by an authorized training provider,
Experience in at least one (1) project involving the introduction of or preparation for the
introduction of an energy management system in accordance with the ISO 50001 standard, in
which the person actively participated through the preparation of an enterprise energy audit,
Experience in conducting energy audits in small and medium-sized enterprises, minimum 5
audited enterprises,

Computer literacy.

Master’s degree holder/Graduate Engineer of Electrical Engineering with completed VIl level of
professional education, or completed higher education under the Bologna system with 240/300 ECTS
credits, with the following qualifications:

Minimum 5 (five) years of professional experience in the field of energy efficiency, preparation of
energy audits, and preparation for the introduction or implementation of ISO 50001,

Passed professional examination with a certificate issued by the Federal Ministry of Spatial
Planning,

Authorization to conduct energy audits of buildings with simple and complex technical systems,
Module 1 and Module 2 issued by the Federal Ministry of Spatial Planning,

In cases where the authorization for Module 2 was issued more than two years prior to the
submission date, proof of completed continuous professional training (Module 3) shall be
provided, through a certificate/confirmation issued by an authorized training provider,
Experience in at least one (1) project involving the introduction of or preparation for the
introduction of an energy management system in accordance with the 1ISO 50001 standard, in
which the person actively participated through the preparation of an enterprise energy audit,
Certificate of successful completion of a professional training programme for conducting energy
audits of large consumers, issued by the Federal Ministry of Energy, Mining and Industry,
Experience in conducting energy audits in small and medium-sized enterprises, minimum 5
audited enterprises,



e Experience in conducting energy audits of a large energy consumer, minimum one (1) audited
enterprise,
e Computer literacy.

Availability of Key Experts” — , Key experts proposed in the bid may not be replaced during contract
implementation without prior written approval of the contracting authority. Replacement experts
must possess qualifications equal to or higher than those originally proposed.”

7. Licenses and Authorizations

The selected bidder must possess licenses/authorizations for the preparation of the stated level of
documentation, which must be submitted before the signing of the contract, namely:

e Authorization to perform/conduct energy audits of large consumers issued by the Federal Ministry
of Energy, Mining and Industry, in accordance with the Law on Administrative Procedure (“Official
Gazette of FBiH”, nos. 2/98, 48/99 and 61/22) and the Rulebook on the Energy Audit of Large
Consumers (“Official Gazette of FBiH”, nos. 24/25 and 59/25).

e Authorization to perform/conduct energy audits of buildings with complex technical systems and
other constructed facilities, and authorizations to perform energy certification of buildings and
complex technical systems, issued by the Federal Ministry of Spatial Planning, in accordance with
the Law on Energy Efficiency in the Federation of Bosnia and Herzegovina (“Official Gazette of
FBiH”, no. 22/17),

e Authorization to perform/conduct energy audits of heating and air-conditioning systems Class 2
issued by the Federal Ministry of Energy, Mining and Industry, in accordance with the Law on
Energy Efficiency in the Federation of Bosnia and Herzegovina (“Official Gazette of FBiH”, no.
22/17) and the Rulebook on Regular Energy Audits of Heating and Air-Conditioning Systems
(“Official Gazette of FBiH”, no. 67/22),

The bidder is required to submit, as part of the proposal, originals or certified copies of the required
authorizations/licenses requested in the tender documentation. Alternatively, the bidder may submit
a statement on the company letterhead, certified by the competent authority, undertaking to submit
all required authorizations/licenses no later than before the signing of the contract. In the case of
submission of such a statement, the contracting authority reserves the right to request the selected
bidder to submit the required authorizations/licenses within the specified deadline and before the
conclusion of the contract.

8. References and Previous Experience of the Bidder

The assessment of the technical and professional capacity of the bidder will be carried out on the basis
of the following evidence:

¢ The bidder is required to prove that, in the last five (5) years, calculated from the date of
publication of the public procurement procedure, it has successfully implemented:



At least two (2) contracts in the field of preparation of energy audits in industrial enterprises
and/or industrial plants, which included preparation for the introduction of or alignment with an
energy management system in accordance with the ISO 50001 standard. For the purpose of
fulfilling this requirement, the bidder may submit one (1) or a maximum of two (2) certificates of
duly performed contracts, provided that their cumulative value is at least BAM 20,000.00 excluding
VAT, and that they relate to the relevant type of service. The certificate(s) shall be submitted in
original or certified copy.

At least five (5) contracts in the field of preparation of energy audits in small and medium-sized
enterprises, involving a site visit, analysis of bills, identification of energy efficiency improvement
measures, and economic, energy and environmental evaluation of the proposed measures. For
the purpose of fulfilling this requirement, the bidder may submit one (1) or a maximum of five (5)
certificates of duly performed contracts, provided that their cumulative value is at least BAM
15,000.00 excluding VAT, and that they relate to the relevant type of service. The certificate(s) shall
be submitted in original or certified copy.

At least five (5) contracts in the field of preparation of Main Designs for solar photovoltaic power
plants in small and medium-sized enterprises, involving a site visit, analysis of bills, definition of
the optimal PV plant capacity, analysis of static and electrical quantities, and preparation of the
bill of quantities. For the purpose of fulfilling this requirement, the bidder may submit one (1) or
a maximum of five (5) certificates of duly performed contracts, provided that their cumulative
value is at least BAM 10,000.00 excluding VAT, and that they relate to the relevant type of service.
The certificate(s) shall be submitted in original or certified copy.

At least two (2) contracts in the field of preparation of Main Designs for mechanical heating and/or
cooling installations in small and medium-sized enterprises, involving a site visit, computer
analysis, definition of the optimal capacity of the new system, analysis of the current systems of
heat generation, transmission and delivery, and preparation of the bill of quantities for the new
system. For the purpose of fulfilling this requirement, the bidder may submit one (1) or a maximum
of two (2) certificates of duly performed contracts, provided that their cumulative value is at least
BAM 5,000.00 excluding VAT, and that they relate to the relevant type of service. The certificate(s)
shall be submitted in original or certified copy.

At least two (2) contracts in the field of preparation of Feasibility Studies with techno-economic
analyses of the cost-effectiveness of installing efficiency improvement systems. For the purpose of
fulfilling this requirement, the bidder may submit one (1) or a maximum of two (2) certificates of
duly performed contracts, provided that their cumulative value is at least BAM 5,000.00 excluding
VAT, and that they relate to the relevant type of service. The certificate(s) shall be submitted in
original or certified copy.

At least one (1) contract in the field of preparation of an ESG report in accordance with the
Corporate Sustainability Reporting Directive for an enterprise. For the purpose of fulfilling this
requirement, the bidder may submit one (1) certificate of a duly performed contract, provided that
its cumulative value is at least BAM 5,000.00 excluding VAT, and that it relates to the relevant type
of service. The certificate shall be submitted in original or certified copy.

At least one (1) contract in the field of preparation of an energy audit of a heating system, prepared
in accordance with the rulebook on the performance of regular energy audits of heating and air-
conditioning systems published by the Federal Ministry of Energy, Mining and Industry. For the
purpose of fulfilling this requirement, the bidder may submit one (1) certificate of a duly
performed contract, provided that its cumulative value is at least BAM 5,000.00 excluding VAT, and
that it relates to the relevant type of service. The certificate shall be submitted in original or
certified copy.



At least one (1) contract in the field of preparation of an energy audit of an air-conditioning system,
prepared in accordance with the rulebook on the performance of regular energy audits of heating
and air-conditioning systems published by the Federal Ministry of Energy, Mining and Industry. For
the purpose of fulfilling this requirement, the bidder may submit one (1) certificate of a duly
performed contract, provided that its cumulative value is at least BAM 5,000.00 excluding VAT, and
that it relates to the relevant type of service. The certificate shall be submitted in original or
certified copy.

At least two (2) contracts in the field of preparation of an energy audit of a pumping station,
involving analysis of pump units, measurement of electrical and hydraulic parameters, and
proposed measures for pumping stations and electrical control cabinets used to control the
operation of the pumping station. For the purpose of fulfilling this requirement, the bidder may
submit one (1) or a maximum of two (2) certificates of duly performed contracts, provided that
their cumulative value is at least BAM 15,000.00 excluding VAT, and that they relate to the relevant
type of service. The certificate(s) shall be submitted in original or certified copy.

At least two (2) contracts in the field of preparation of an energy audit and/or lighting study,
involving data analysis, photometric calculations, and economic, energy and environmental
evaluation of the proposed measures. For the purpose of fulfilling this requirement, the bidder
may submit one (1) or a maximum of two (2) certificates of duly performed contracts, provided
that their cumulative value is at least BAM 5,000.00 excluding VAT, and that they relate to the
relevant type of service. The certificate(s) shall be submitted in original or certified copy.

At least two (2) contracts concerning the preparation of reports under the GHG Protocol and
climate strategies for small and medium-sized enterprises, involving analysis of data on
greenhouse gas emissions in accordance with the GHG Protocol and the ISO 14064-1 standard. For
the purpose of fulfilling this requirement, the bidder may submit one (1) or a maximum of two (2)
certificates of duly performed contracts, provided that their cumulative value is at least BAM
20,000.00 excluding VAT, and that they relate to the relevant type of service. The certificate(s) shall
be submitted in original or certified copy.

At least two (2) contracts concerning the preparation of a communication CBAM report for a micro,
small, medium-sized or large enterprise, involving a site visit and analysis of submitted data on
guantities of exported goods subject to the EU Carbon Border Adjustment Mechanism (CBAM).
For the purpose of fulfilling this requirement, the bidder may submit one (1) or a maximum of two
(2) certificates of duly performed contracts, provided that their cumulative value is at least BAM
3,000.00 excluding VAT, and that they relate to the relevant type of service. The certificate(s) shall
be submitted in original or certified copy.

At least one (1) contract concerning the training of expert staff of a small, medium-sized or large
enterprise on the topic of energy efficiency and conducting internal energy audits, involving a site
visit, preparation of a training programme and agenda, and preparation of presentations on energy
consumption and measures for improving energy reduction. For the purpose of fulfilling this
requirement, the bidder may submit one (1) certificate of a duly performed contract, provided that
its value is at least BAM 10,000.00 excluding VAT, and that it relates to the relevant type of service.
The certificate shall be submitted in original or certified copy.

Each Certificate must contain at least the following information:

Name and registered seat of the contracting parties (contracting authority/client and contractor),
Subject of the contract,

Contract value excluding VAT,

Time and place of contract performance,

Statements confirming that the contract was duly performed.
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9. Documentation for Proving the Expert Team

The bidder is required to submit a bidder’s statement on the company letterhead confirming that it
has at its disposal the secured expert team — technical personnel specified in the tender
documentation.

Together with the Statement, bidders are required to submit:

e List of the expert team — technical personnel,

¢ Diplomas for each proposed member of the expert team,

e Certificates/confirmations of passed professional examination or a Decision on exemption from
taking the professional examination for masters of science and doctors of science for each
proposed member of the expert team,

e A detailed, personally signed curriculum vitae (CV), showing the required qualifications of the
personnel,

e List of employees issued by the competent institution, not older than 3 (three) months, and for
proposed personnel who are not employed by the bidder, an engagement contract must be
submitted, clearly indicating the tasks for which the person is responsible and the period during
which the person will be available to the bidder. A maximum of two (2) members of the expert
team may be engaged through an engagement contract, while all other team members must be in
permanent employment with the bidder,

e Certificate/confirmation for each proposed member of the expert team showing that the team
member possesses work experience on projects required under item b) of the tender
documentation. The certificate/confirmation shall be issued by the employer/employers with
whom the required work experience was acquired, or by the current employer of the proposed
team member.

Note: The bidder is required to submit, as part of the proposal, originals or certified copies of all
documents proving technical and professional capacity.

10. Methodology for Service Implementation

The bidder is required to prepare and submit a methodology for the implementation of the subject
services, which includes the approach to preparing energy audits and support in the introduction of
an energy management system in accordance with the ISO 50001 standard.

The methodology for service implementation shall be submitted as an integral part of the proposal on
the bidder’s letterhead. Each page of the methodology must be initialed by the person authorized to
sign the proposal and stamped with the company seal. The methodology must include at least the
following:

e description of the approach and implementation phases, for example data collection, energy
consumption analysis, and definition of improvement measures,

e manner of alignment with the requirements of the ISO 50001 standard,

¢ implementation plan and indicative deadlines,

e description of the reporting method and delivery of results,

¢ roles and responsibilities of team members.
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11. Reporting and Supervision

The consultancy firm will report to the SSST Project Coordinator for the Responsible Business Hub. The
Project Leader will be the main contact person for communication with the SSST/RBH team,
coordination of expert team members, submission of reports, and monitoring of the implementation
of contracted activities.

Regular progress meetings may be organized at the beginning of implementation, during
implementation, and before the final submission of reports. Meetings may be held in person or online,
depending on the needs of the project and agreement with the SSST/RBH team.

The consultancy firm is required to inform SSST/RBH in a timely manner of all circumstances that may
affect the quality, timeline, or scope of service implementation.

12. Evaluation and Selection Criteria

Evaluation Criteria Weight

Technical and professional capacity of the bidder 30 %

Relevant experience in similar services 30 %
Methodology and approach 20%
Financial Proposal / Value for Money 20%

Evaluation will follow the cumulative analysis method combining technical and financial scores.
13. Application Requirements

Interested consultancy firms are invited to submit a proposal containing at least the following
elements:

e Company profile summarizing the bidder’s relevant experience in the field of energy efficiency,
energy audits, ISO 50001, energy management systems, and related services;

¢ Proof of registration to perform the activity that is the subject of procurement;

e Bank statement;

¢ Documentation proving technical and professional capacity;

e Evidence of completed relevant contracts, in accordance with the requirements of this ToR;

e Statement on the availability of the expert team;

e List of the expert team and all supporting documentation for team members;

e Licenses, authorizations, or a statement on their submission before the signing of the contract;

¢ Methodology for service implementation;

e Financial proposal, prepared according to the form provided in Annex 1.

Late, incomplete, or non-compliant proposals will not be considered.
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14. Deliverables and Payment Terms

Payment will be made in phases, following the acceptance and approval of the relevant deliverables
by the SSST/RBH team. The consultancy firm becomes entitled to the payment of each individual
installment only after SSST/RBH confirms that the deliverables for the relevant phase have been
submitted in accordance with the requirements of this ToR, the agreed methodology, and professional
standards.

The total contracted value of the service shall be paid as follows:
First installment — 20% of the total contracted value

To be paid after the submission and approval of the methodology for service implementation, including
the description of the approach and implementation phases, the manner of alignment with the
requirements of the ISO 50001 standard, the implementation plan and indicative deadlines, the
description of the reporting method and delivery of results, as well as the roles and responsibilities of
team members.

Second installment — 50% of the total contracted value

To be paid after the completion of the technical analysis and fiel[dwork phase, including completed site
visits, collected and analyzed data, analysis of bills, technical systems and energy consumption,
prepared findings serving as the basis for energy audits and recommendations, identification of energy
efficiency improvement measures, economic, energy and environmental evaluation of the proposed
measures, as well as the technical assessment of possibilities for alignment with ISO 50001.

Third installment — 30% of the total contracted value

To be paid after the submission and approval of the final reports and recommendations, including the
findings of the energy audits, proposed improvement measures, recommendations for the
introduction of or alignment with the ISO 50001 standard, and the final summary report for SSST/RBH.

SSST/RBH reserves the right to request revisions, supplements, or clarifications of the deliverables
before approving payment, if the submitted materials are not fully aligned with the requirements of
this ToR, the contracted scope of work, or the expected quality standard. Payment shall be made on
the basis of an issued invoice following the formal approval of the relevant phase.

15. Submission of Proposals

Proposals must be submitted electronically to info@ssst.edu.ba by May 20, 2026 by 23:59pm CET.
Subject line: “RBH — Energy transition in SMEs — 82-3-26".
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Annex 1: Financial Proposal Form —[82-3-26]

Name of Bidder: Date:

The Bidder is required to prepare the Financial Proposal following the format below and submit it with the
Technical Proposal. Any Financial Proposal information provided in the Technical Proposal shall lead to Bidder’s
disqualification.

The Financial Proposal should align with the requirements in the Terms of Reference and the Bidder’s Technical
Proposal. The financial proposal must be submitted excluding VAT, as SSST is exempt from VAT payment under
this project.

Currency of the proposal: [ ]
Table 1: Summary of Overall Prices
Amount(s)

Professional Fees (from Table 2)

Other Costs (from Table 3)

Total Amount of Financial Proposal
Table 2: Breakdown of Professional Fees

Fee Rate No. of days/ Total Amount
Name Position months/hours
A B C=AxB

Subtotal Professional Fees:

Table 3: Breakdown of Other Costs

Description uom Quantity Unit Price Total Amount
International flights Trip

Subsistence allowance Day

Miscellaneous travel expenses Trip

Local transportation costs Lump Sum

Out-of-Pocket Expenses

Other Costs: (please specify)

Subtotal Other Costs:
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Table 4: Breakdown of Price per Deliverable/Activity

Deliverable/
Activity Description

Time
(person
days)

Professional
Fees

Other Costs

Total

Deliverable / Activity descript

Signature of authorized person:

Stamp
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OPIS PROJEKTNOG ZADATKA 82-3-26

Projekat ,,Responsible Business Hub"
Konsultantska firma za pruzanje usluga izrade energijskih audita i podrske u uvodenju sistema
upravljanja energijom u skladu sa standardom ISO 50001 i relevantnim sistemima upravljanja
okoliSem u malim i srednjim preduzeé¢ima

Lokacija: Bosna i Hercegovina

Klijent: Responsible Business Hub (RBH), implementiran u okviru SEDEP projekta
Tip ugovora: Konsultantska firma

Trajanje: od potpisivanja ugovora do 1. Augusta 2026.

IzvjeStavanje: Koordinator projekta SSST, RBH

1. Pozadina

Zelena transformacija Bosne i Hercegovine (BiH) predstavlja i veliki izazov i priliku za dugorocni odrzivi
razvoj. Kako su zapadni Balkan prepoznali kao jednu od regija u Evropi koje su najvise pogodene
klimatskim promjenama, raste pritisak da se ubrza industrijska, drustvena i ekoloSka tranzicija.
Istovremeno, ekonomija BiH i dalje zaostaje za prosjekom Evropske unije, oslanjajuci se u velikoj mjeri
na izvoz s niskim stepenom tehnologije i industrijske prakse koje troSe mnogo resursa. Ovaj model
postaje sve neodrZiviji s obzirom na zahtjeve EU regulative (npr. Zeleni dogovor EU i Mehanizam za
prilagodavanje granice emisijama ugljika), rastu¢u potraznju potrosaca za ekoloski prihvatljivim
proizvodima i prioritete donatora koji naglasavaju odrzivost.

Ekonomski i investicioni plan Evropske unije za zapadni Balkan, kao i Zelena agenda za zapadni Balkan,
pruzaju jasan politicki okvir za ozelenjavanje regionalnih ekonomija. Na domaéem nivou, razvojne
strategije entiteta, Program ekonomskih reformi BiH i sektorske politike prepoznaju hitnost prelaska
ka zelenijim, efikasnijim i inovacijama vodenim poslovnim modelima. Ipak, i dalje postoji znacajan jaz
izmedu politickih obaveza i stvarne prakse malih i srednjih preduzeéa (MSP) na terenu.

MSP su okosnica ekonomije BiH, zapoSljavaju veéinu radne snage i znacajno doprinose BDP-u.
Istovremeno, oni su klju¢ni faktor uticaja na okolisS. Medunarodni podaci pokazuju da MSP globalno
ucestvuju s oko 60% u industrijskim emisijama ugljika i do 70% u ukupnom industrijskom zagadenju.
Stoga je u slucaju BiH poticanje angazmana MSP-a u procesima zelene tranzicije klju¢no i za ekonomsku
modernizaciju i za ekolosku odrZivost.

Responsible Business Hub (RBH), osnovan 2025. godine od strane Vanjskotrgovinske komore BiH uz
podrsku Univerziteta Sarajevo School of Science and Technology (SSST), pruza podrsku kompanijama
u Bosni i Hercegovini u usvajanju odgovornih, odrzivih i zelenih poslovnih praksi uskladenih s
evropskim standardima. RBH djeluje kao katalizator, povezujuéi privatni sektor, aktere inovacija i
institucionalne kreatore politika, s ciliem ubrzanja zelene transformacije ekonomije BiH. Osnivanje
RBH-a podrzano je kroz SEDEP projekat, koji implementira GIZ uz podrsku Evropske unije i Saveznog
ministarstva za ekonomsku saradnju i razvoj Savezne Republike Njemacke.
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U okviru aktivnosti projekta, SSST/RBH angazuje konsultantsku firmu za pruzanje struénih usluga koje
se odnose na izradu energijskih audita, pripremu i podrsku malim i srednjim preduzedima u procesu
uvodenja ili uskladivanja sa sistemom upravljanja energijom prema standardu ISO 50001, kao i
povezane usluge koje doprinose energijskoj efikasnosti, smanjenju troskova, odrzivijem poslovanju i
jacanju zelenih kapaciteta MSP-a u 5 kompanija.

2. Cilj

Cilj ovog konsultantskog angazmana je osigurati stru¢nu, tehnicki utemeljenu i metodoloski dosljednu
podrsku malim i srednjim preduzec¢ima u Bosni i Hercegovini kroz izradu energijskih audita, analizu
potrosnje energije, identifikaciju mjera poboljSanja energijske efikasnosti, pripremu za uvodenje ili
uskladivanje sa standardom I1SO 50001, te razvoj prakti¢nih preporuka i dokumenata koji ée omoguciti
kompanijama da unaprijede svoje energetske performanse i doprinesu zelenoj tranziciji.

AngaZman treba omoguciti da se za odabrana preduzeca izvrsi detaljna tehnic¢ka analiza postojeceg
stanja, identifikuju konkretne mjere za poboljSanje, procijene ocekivani energijski, ekonomski i
okolinski efekti, izraduju preliminarni dizajn sistema za pracenje potrosnje elektricne energije u
realnom vremenu, te pruzi stru¢na podrska u razumijevanju zahtjeva standarda ISO 50001 i primjeni
sistema upravljanja energijom u praksi.

3. Opseg posla

Konsultantska firma ¢e biti odgovorna za pruzanje stru¢nih usluga vezanih za pripremu energetskih
audita, kao i podrsku u:

e pripremi za uvodenije ili uskladivanje sa sistemom upravljanja energijom u skladu sa standardom
ISO 50001 (dvije kompanije),

e provodenju energetskog audita te izradi pratecih tehnickih analiza i preporuka (jedna kompanija),

e Idejno i/ili izvedbeno rjesenje za sistem automatizacije grijanja objekata, ukljuCujuéi toplotne
pumpe (jedna kompanija),

e izradi preliminarnog dizajna sistema za pracenje potrosnje elektri¢cne energije u realnom vremenu
i izvjeStaja za mala i srednja preduzecéa u Bosni i Hercegovini (jedna kompanija).

Pored toga, konsultantska firma ée pruZiti strucnu podrsku u razumijevanju i primjeni zahtjeva
standarda 1SO 50001, ukljuCujuci pripremu preporuka za uspostavljanje ili unapredenje sistema
upravljanja energijom, definisanje relevantnih procedura, odgovornosti i mjera za kontinuirano
poboljsanje energetskih performansi preduzeda.

Usluga ¢e obuhvatiti i izradu odgovarajucih izvjestaja, prezentaciju nalaza SSST/RBH timu i, prema
potrebi, odabranim preduzec¢ima, kao i dostavljanje finalne dokumentacije u skladu sa zahtjevima ovog
ToR-a.

4. Ocekivane isporuke

Konsultantska firma je duzna dostaviti sljedece isporuke:

4.1. Inicijalna faza
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U inicijalnoj fazi konsultantska firma dostavlja metodologiju realizacije usluge. Metodologija mora
obuhvatiti pristup izradi energijskih audita i podrsci u uvodenju sistema upravljanja energijom u skladu
sa standardom ISO 50001.

Metodologija realizacije usluge dostavlja kao sastavni dio ponude na memorandumu ponudaca. Svaka
stranica metodologije mora biti ovjerena parafom ovlastene osobe za potpisivanje ponude i pe¢atom
kompanije. Metodologija mora minimalno sadrzavati:

e opis pristupa i faza implementacije, plan identifikacije i prikupljanja podataka, plan posjeta
lokacijama, analiza potros$nje energije te definisanje mjera za unapredenje,

¢ plan implementacije i indikativni rokovi,

e opis nacina izvjeStavanja i dostave rezultata,

4.2. uloge i odgovornosti ¢lanova tima. Faza tehnicke analize i terenskog rada

U ovoj fazi konsultantska firma provodi terenske posjete, prikuplja podatke, analizira racune, tehnicke
sisteme i potrosnju energije, te izraduje nalaze koji ¢e biti osnova za energijske audite i preporuke.

Ova faza treba ukljucivati identifikaciju mjera poboljSanja energijske efikasnosti, ekonomsko,
energijsko i okolinsko vrednovanje predloZzenih mjera, kao i tehnicku procjenu moguénosti za
uskladivanje sa ISO 50001.

4.3. Zavrsna faza

U zavrsnoj fazi konsultantska firma dostavlja finalne izvjeStaje i preporuke, ukljucujuéi nalaze
energijskih audita, prijedlog mjera poboljsanja, preporuke za uvodenije ili uskladivanje sa standardom
ISO 50001, te zavrsni zbirni izvjeStaj za SSST/RBH.

5. Uslovi za ucesée ponudaca

Ponudadi su duzni dokazati sposobnost obavljanja profesionalne djelatnosti, ekonomsku sposobnost,
tehnicku i profesionalnu sposobnost, kao i ispunjenost zahtjeva koji se odnose na strucni tim, licence,
ovlastenja, reference i metodologiju realizacije usluge.

5.1. Sposobnost obavljanja profesionalne djelatnosti

Ponudadi trebaju uz ponudu dostaviti dokaz o registraciji u relevantno profesionalnim ili drugim
registrima u zemlji u kojoj su registrovani, ili dostaviti potvrdu nadleznog organa kojom se dokazuje
njihovo pravo da obavljaju profesionalnu djelatnost koja je u vezi sa predmetom nabavke.

Ponudadi su duzni uz ponudu dostaviti sljedeée dokumente kojima dokazuju da su registrovani za
obavljanje djelatnosti koja je predmet nabavke:

a) Rjesenje o upisu u sudski registar ili Aktuelni Izvod iz sudskog registra ili neki drugi dokument kojim
ponudac nedvosmisleno dokazuje da je u vrijeme predaje ponude bio registrovan za obavljanje
predmetne djelatnosti (ovjerena kopija).

Ukoliko ponudu dostavlja grupa ponudaca, svi €lanovi grupe zajedno moraju biti registrovani za
obavljanje djelatnosti koja je predmet nabavke ili za dio predmeta nabavke.

Ponudac je duZzan osigurati povjerljivost svih tehnickih, finansijskih i operativnih podataka pribavljenih
tokom realizacije ugovora i ne smije otkrivati takve informacije tre¢im stranama bez prethodnog
pisanog odobrenja ugovornog organa i/ili korisnicke kompanije.
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5.2. Ekonomska sposobnost

U skladu sa ¢lanom 47. Zakona o javnim nabavkama Bosne i Hercegovine, ponudac je duZzan dokazati
svoju ekonomsku i finansijsku sposobnost na sljedeci nacin:

a) Potvrda banke - Ponudac je duzan dostaviti obi¢nu kopiju potvrde banke kod koje ima otvoren
transakcijski racun koji je odreden kao ,glavni racun”. Potvrda mora sadrZavati oavezne naznake:

¢ da je navedeni ra¢un odreden kao glavni racun ponudaca, te

¢ da racun nije bio blokiran u posljednjih 12 (dvanaest) mjeseci racunajuéi od dana objave
postupka javne nabavke.

6. Sastav timai kvalifikacije

U skladu sa ¢lanom 50. Zakona o javnim nabavkama BiH, ponudac je duzan dokazati tehnicku i
profesionalnu sposobnost ispunjavanjem sljedeéih minimalnih uslova:

a) Ponudac¢ mora dokazati da je u posljednjih pet (5) godina, racunajuéi od dana objave postupka
javne nabavke, uspjesno realizovao najmanje dva (2) ugovora koji se odnose na izradu energetskih
audita u industrijskim preduzecima ili izradu energetskih audita industrijskih postrojenja, a koji su
ukljucivali pripremu za uvodenije ili uskladivanje sa ISO 50001:

e Ukupna (kumulativna) vrijednost navedenih ugovora mora iznositi najmanje 20.000,00 KM bez
PDV-a,

b) da na raspolaganju ima stru¢ni tim - tehnicko osoblje i to najmanje:
Voditelj projekta
Voditelj projekta mora biti:

Master/Diplomirani inZenjer masinstva ili elektrotehnike sa zavrsenim VII stepenom stru¢ne spreme
(ili zavrsen stepen visokog obrazovanja po Bolonjskom sistemu studiranja sa ostvarenih 240/300 ETCS
bodova) sa slijede¢im kvalifikacijama:

¢ Minimalno 10 (deset) godina radnog iskustva u oblasti energijske efikasnosti, izrade energijskih
audita, te pripreme za uvodenije ili implementaciju ISO 50001,

e PoloZen strucni ispit iz oblasti energetike, sa izdatim uvjerenjem od strane Federalnog ministarstva
prostornog uredenja,

e Ovlastenje za provodenje energijskih audita zgrada sa jednostavnim i sloZenim tehnickim
sistemima, Modul 1 i Modul 2, izdato od strane Federalnog ministarstva prostornog uredenja,

e U slucajevima kada je ovlastenje za Modul 2 izdato vise od dvije godine prije datuma podnosenja
ponude, potrebno je dostaviti dokaz o zavrsenom kontinuiranom stru¢nom usavrsavanju (Modul
3), putem certifikata/potvrde izdate od ovlastenog pruzaoca obuke,

e Posjedovanje certifikata internog auditora iz oblasti sistema upravljanja energijom u skladu sa
standardom 1SO 50001,
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Iskustvo na najmanje dva (2) projekta uvodenja ili pripreme za uvodenje sistema upravljanja
energijom u skladu sa standardom ISO 50001, na kojima je osoba aktivno ucestvovala kroz izradu
energijskog audita preduzeca,

Uvjerenje o uspjesno zavrSenom programu stru¢nog osposobljavanja za obavljanje energijskih
audita velikih potro$aca, odnosno kompanija koje troSe 10 TJ energije, izdato od strane Federalnog
ministarstva energije, rudarstva i industrije,

Uvjerenje o uspjesno zavrsenom programu stru¢nog osposobljavanja za redovne energijske audite
sistema grijanja i sistema klimatizacije — Klasa | i Klasa Il, izdato od strane Federalnog ministarstva
energije, rudarstva i industrije,

Iskustvo u provodenju energijskih audita u malim i srednjim preduzeéima, minimalno 5 auditiranih
preduzeda,

Iskustvo u provodenju redovnih energijskih audita sistema grijanja i sistema klimatizacije,
minimalno 1 audit sistema grijanja i 1 audit sistema klimatizacije,

Iskustvo u provodenju energijskih audita velikog potrosaca energije, minimalno jedno (1)
auditirano preduzede,

Iskustvo u vodenju multidisciplinarnih timova,

Poznavanje rada na racunaru.

€lanovi tima

Master/Diplomirani inZenjer masinstva sa zavrsenim VIl stepenom stru¢ne spreme (ili zavrsen stepen

visokog obrazovanja po Bolonjskom sistemu studiranja sa ostvarenih 240/300 ETCS bodova) sa

slijedecim kvalifikacijama:

Minimalno 5 (pet) godina profesionalnog iskustva u oblasti energijske efikasnosti, izrade
energijskih audita, te pripreme za uvodenje ili implementaciju ISO 50001,

Polozen strucni ispit, sa izdatim uvjerenjem od strane Federalnog ministarstva prostornog
uredenja,

Ovlastenje za provodenje energijskih audita zgrada sa jednostavnim i sloZzenim tehnickim
sistemima, Modul 1 i Modul 2, izdato od strane Federalnog ministarstva prostornog uredenja,

U slucajevima kada je ovlastenje za Modul 2 izdato viSe od dvije godine prije datuma podnosenja
ponude, potrebno je dostaviti dokaz o zavrSenom kontinuiranom stru¢nom usavrsavanju (Modul
3), putem certifikata/potvrde izdate od ovlastenog pruzaoca obuke,

Iskustvo na najmanje jednom (1) projektu uvodenja ili pripreme za uvodenje sistema upravljanja
energijom u skladu sa standardom I1SO 50001, na kojem je osoba aktivno ucestvovala kroz izradu
energijskog audita preduzeca,

Uvjerenje o uspjesno zavrSenom programu stru¢nog osposobljavanja za redovne energijske audite
sistema grijanja i sistema klimatizacije — Klasa | i Klasa Il, izdato od strane Federalnog ministarstva
energije, rudarstva i industrije,

Uvjerenje o uspjeSno zavrSenom programu struénog osposobljavanja za obavljanje energijskih
audita velikih potrosaca, izdato od strane Federalnog ministarstva energije, rudarstva i industrije,
Iskustvo u provodenju energijskih audita u malim i srednjim preduzeéima, minimalno 5 auditiranih
preduzeda,

Iskustvo u provodenju energijskih audita velikog potrosaca energije, minimalno jedno (1)
auditirano preduzece,
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Iskustvo u provodenju redovnih energijskih audita sistema grijanja i sistema klimatizacije,
minimalno 1 audit sistema grijanja i 1 audit sistema klimatizacije,
Poznavanje rada na racunaru.

Master/Diplomirani inZenjer masinstva sa zavrsenim VIl stepenom stru¢ne spreme (ili zavrsen stepen

visokog obrazovanja po Bolonjskom sistemu studiranja sa ostvarenih 240/300 ETCS bodova) sa

slijedec¢im kvalifikacijama:

Minimalno 3 (tri) godine profesionalnog iskustva u oblasti energijske efikasnosti, izrade energijskih
audita, te pripreme za uvodenije ili implementaciju ISO 50001,

PoloZen strucni ispit, sa izdatim uvjerenjem od strane Federalnog ministarstva prostornog
uredenja,

Ovlastenje za provodenje energijskih audita zgrada sa jednostavnim i sloZzenim tehnickim
sistemima, Modul 1 i Modul 2, izdato od strane Federalnog ministarstva prostornog uredenja,

U slucajevima kada je ovlastenje za Modul 2 izdato vise od dvije godine prije datuma podnosenja
ponude, potrebno je dostaviti dokaz o zavrsenom kontinuiranom stru¢nom usavrsavanju (Modul
3), putem certifikata/potvrde izdate od ovlastenog pruzaoca obuke,

Iskustvo na najmanje jednom (1) projektu uvodenja ili pripreme za uvodenje sistema upravljanja
energijom u skladu sa standardom I1SO 50001, na kojem je osoba aktivno ucestvovala kroz izradu
energijskog audita preduzeca,

Uvjerenje o uspjesno zavrSsenom programu stru¢nog osposobljavanja za redovne energijske audite
sistema grijanja i sistema klimatizacije — Klasa | i Klasa Il, izdato od strane Federalnog ministarstva
energije, rudarstva i industrije,

Uvjerenje o uspjesno zavrSenom programu stru¢nog osposobljavanja za obavljanje energijskih
audita velikih potrosaca, izdato od strane Federalnog ministarstva energije, rudarstva i industrije,
Iskustvo u provodenju energijskih audita u malim i srednjim preduze¢ima, minimalno 5 auditiranih
preduzeda,

Iskustvo u provodenju energijskih audita velikog potrosaca energije, minimalno jedno (1)
auditirano preduzece,

Iskustvo u provodenju redovnih energijskih audita sistema grijanja i sistema klimatizacije,
minimalno 1 audit sistema grijanja i 1 audit sistema klimatizacije,

Poznavanje rada na rac¢unaru.

Master/Diplomirani inzenjer arhitekture sa zavrsenim VIl stepenom struc¢ne spreme (ili zavrsen stepen

visokog obrazovanja po bolonjskom sistemu studiranja sa ostvarenih 240/300 ETCS bodova) sa

slijedec¢im kvalifikacijama:

Minimalno 5 (pet) godina profesionalnog iskustva u oblasti energijske efikasnosti i izrade
energijskih audita,

PoloZen strucni ispit, sa izdatim uvjerenjem od strane Federalnog ministarstva prostornog
uredenija,

Ovlastenje za provodenje energijskih audita zgrada sa jednostavnim i sloZzenim tehnickim
sistemima, Modul 1 i Modul 2, izdato od strane Federalnog ministarstva prostornog uredenja,

U slucajevima kada je ovlastenje za Modul 2 izdato viSe od dvije godine prije datuma podnosenja
ponude, potrebno je dostaviti dokaz o zavrSenom kontinuiranom stru¢nom usavrsavanju (Modul
3), putem certifikata/potvrde izdate od ovlastenog pruzaoca obuke,
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Iskustvo na najmanje jednom (1) projektu uvodenja ili pripreme za uvodenje sistema upravljanja
energijom u skladu sa standardom ISO 50001, na kojem je osoba aktivno uéestvovala kroz izradu
energijskog audita preduzeca,

Iskustvo u provodenju energijskih audita u malim i srednjim preduzeéima, minimalno 5 auditiranih
preduzeda,

Poznavanje rada na racunaru.

Master/Diplomirani inZenjer elektrotehnike sa zavrsenim VIl stepenom stru¢ne spreme (ili zavrsen

stepen visokog obrazovanja po bolonjskom sistemu studiranja sa ostvarenih 240/300 ETCS bodova) sa

slijedec¢im kvalifikacijama:

Minimalno 5 (pet) godina profesionalnog iskustva u oblasti energijske efikasnosti, izrade
energijskih audita, te pripreme za uvodenije ili implementaciju ISO 50001,

Polozen strucni ispit, sa izdatim uvjerenjem od strane Federalnog ministarstva prostornog
uredenja,

Ovlastenje za provodenje energijskih audita zgrada sa jednostavnim i sloZzenim tehnickim
sistemima, Modul 1 i Modul 2, izdato od strane Federalnog ministarstva prostornog uredenja,

U slucajevima kada je ovlastenje za Modul 2 izdato viSe od dvije godine prije datuma podnosenja
ponude, potrebno je dostaviti dokaz o zavrSenom kontinuiranom stru¢nom usavrsavanju (Modul
3), putem certifikata/potvrde izdate od ovlastenog pruzaoca obuke,

Iskustvo na najmanje jednom (1) projektu uvodenija ili pripreme za uvodenje sistema upravljanja
energijom u skladu sa standardom I1SO 50001, na kojem je osoba aktivno ucestvovala kroz izradu
energijskog audita preduzeca,

Uvjerenje o uspjesno zavrSenom programu stru¢nog osposobljavanja za obavljanje energijskih
audita velikih potrosaca, izdato od strane Federalnog ministarstva energije, rudarstva i industrije,
Iskustvo u provodenju energijskih audita u malim i srednjim preduzeéima, minimalno 5 auditiranih
preduzeda,

Iskustvo u provodenju energijskih audita velikog potrosaca energije, minimalno jedno (1)
auditirano preduzede,

Poznavanje rada na racunaru.

Raspolozivost kljuénih stru¢njaka — Klju¢ni struénjaci predloZeni u ponudi ne mogu biti zamijenjeni
tokom realizacije ugovora bez prethodnog pisanog odobrenja ugovornog organa. Zamjenski stru¢njaci
moraju posjedovati kvalifikacije jednake ili viSe od onih koje su prvobitno predlozene.

7.

Licence i ovlastenja

Odabrani ponudac¢ mora posjedovati licence-ovlastenje za izradu navedenog nivoa dokumentacije, a
koje mora dostaviti prije poptisivanja ugovora i to:

Ovlastenje za obavljanje/provodenje energijskih audita velikih potrosaca izdato od Federalnog
ministarstva energije, rudarstva i industrije, u skladu sa Zakonom o upravnom postupku (,,Sluzbene
novine FBiH“ br. 2/98, 48/99 i 61/22) i Pravilnikom o energijskom auditu velikog potrosaca
(,Sluzbene novine FBiH", br. 24/25 i 59/25).
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e Ovlastenje za obavljanje/provodenje energijskih audita zgrada sa sloZzenim tehnickim sistemom i
drugih izgradenih objekata i ovlastenja za obavljanje energijskog certificiranja zgrada i sloZzenim
tehnic¢kim sistemom izdato od Federalnog ministarstva prostornog uredenja, a u skladu sa
Zakonom o energijskoj efikasnosti u Federaciji Bosne i Hercegovine (,,Sluzbene novine FBiH”, broj
22/17),

e Ovlastenje za obavljanje/provodenje energijskih audita sistema grijanja i klimatizacije Klasa 2
izdato od Federalnog ministarstva energije rudarstva i industrije u skladu sa Zakonom o energijskoj
efikasnosti u Federaciji Bosne i Hercegovine (,,Sluzbene novine FBiH”, broj 22/17) i Pravilnikom o
redovnom energijskom auditu sistema grijanja i sistema klimatizacije (,,Sluzbene novine FBiH", broj
67/22),

Ponudac je duzan u sastavu ponude dostaviti originale ili ovjerene kopije trazenih ovlastenja/licenci
zahtijevanih tenderskom dokumentacijom. Alternativno, ponuda¢ moZe dostaviti izjavu na
memorandumu kompanije, ovjerenu od strane nadleznog organa, kojom se obavezuje da ce sva
trazena ovlastenja/licence dostaviti najkasnije prije potpisivanja ugovora. U sluc¢aju dostavljanja izjave,
ugovorni organ zadrzava pravo da od izabranog ponudaca zatrazi dostavljanje traZenih
ovlastenja/licenci u ostavljenom roku, a prije zaklju¢enja ugovora.

8. Reference i prethodno iskustvo ponudaca

Ocjena tehnicke i profesionalne sposobnosti ponudaca ¢e se izvrsiti na osnovu sljedecih dokaza:

e Ponudac je duZan dokazati da je u posljednjih pet (5) godina, racunajuéi od dana objave postupka
javne nabavke, uspjesno realizovao:

e najmanje dva (2) ugovora iz oblasti izrade energijskih audita u industrijskim preduzec¢ima i/ili
industrijskim postrojenjima, koji su ukljucivali pripremu za uvodenje ili uskladivanje sa sistemom
upravljanja energijom u skladu sa standardom ISO 50001. U svrhu ispunjavanja ovog uslova
ponudac moZze dostaviti jednu (1) ili najvise dvije (2) potvrde o uredno izvrsenim ugovorima, pod
uslovom da je njihova kumulativna vrijednost najmanje 20.000,00 KM bez PDV-a, te da se odnose
na predmetnu vrstu usluge.Potvrda/e se dostavljaju u originalu ili ovjerenoj kopiji.

e Najmanje pet (5) ugovora iz oblasti izrade energijskih audita u malim i srednjim preduzeéima, u
kojima je vrSena terenska posjeta, analiza racuna, identifikacija mjera poboljSanja energijske
efikasnosti, ekonomsko, energijsko i okolinsko vrednovanje predlozenih mjera. U svrhu
ispunjavanja ovog uslova ponudac¢ moze dostaviti jednu (1) ili najvise pet (5) potvrda o uredno
izvrSenim ugovorima, pod uslovom da je njihova kumulativna vrijednost najmanje 15.000,00 KM
bez PDV-a, te da se odnose na predmetnu vrstu usluge.Potvrda/e se dostavljaju u originalu ili
ovjerenoj kopiji.

e Najmanje pet (5) ugovora iz oblasti izrade Glavnog projekta solarnih fotonaponskih elektrana u
malim i srednjim preduzec¢ima u kojima je vrSena terenska posjeta, analiza racuna, definisanje
optimalne snage FNE, analiza statickih i elektroveli¢ina te izrada predmjer radova. U svrhu
ispunjavanja ovog uslova ponudac¢ moze dostaviti jednu (1) ili najvise pet (5) potvrda o uredno
izvrSenim ugovorima, pod uslovom da je njihova kumulativna vrijednost najmanje 10.000,00 KM
bez PDV-a, te da se odnose na predmetnu vrstu usluge.Potvrda/e se dostavljaju u originalu ili
ovjerenoj kopiji.
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Najmanje dva (2) ugovora iz oblasti izrade Glavnog projekta masinskih instalacija grijanja i/ili
hladenja u malim i srednjim preduzeé¢ima u kojima je vrSena terenska posjeta, analiza racunar,
definisanje optimalne snage novog sistema, analiza trenutnih sistema izvora, prenosa i predaje
toplote, te izrada predmjera radova novog sistema. U svrhu ispunjavanja ovog uslova ponudac
moze dostaviti jednu (1) ili najviSe dva 2) potvrda o uredno izvrSenim ugovorima, pod uslovom da
je njihova kumulativna vrijednost najmanje 5.000,00 KM bez PDV-a, te da se odnose na predmetnu
vrstu usluge.Potvrda/e se dostavljaju u originalu ili ovjerenoj kopiji.

Najmanje dva (2) ugovora iz oblasti izrade Studija izvodljivosti sa tehnoekonomskim analizama
isplativosti ugradnje sistema unapredenja efikasnosti. U svrhu ispunjavanja ovog uslova ponudac
moze dostaviti jednu (1) ili najvisSe dvije (2) potvrde o uredno izvrSenim ugovorima, pod uslovom
da je njihova kumulativna vrijednost najmanje 5.000,00 KM bez PDV-a, te da se odnose na
predmetnu vrstu usluge.Potvrda/e se dostavljaju u originalu ili ovjerenoj kopiji.

Najmanje jedan (1) ugovora iz oblasti izrade ESG izvjestaja u skladu sa Direktivom o korporativnom
izvjeStavanju o odrZivosti za preduzeée, U svrhu ispunjavanja ovog uslova ponuda¢ moze dostaviti
jednu (1) potvrdu o uredno izvrSenim ugovorima, pod uslovom da je njihova kumulativha
vrijednost najmanje 5.000,00 KM bez PDV-a, te da se odnose na predmetnu vrstu usluge.Potvrda/e
se dostavljaju u originalu ili ovjerenoj kopiji.

Najmanje jedan (1) ugovora iz oblasti izrade energijskog audita sistema grijanja, izraden u skladu
sa pravilnikom o vrSenju redovnih energijskih audita sistema grijanja i klimatizacije objavljen od
strane Federalnog ministarstva energije, rudarstva i industrije. U svrhu ispunjavanja ovog uslova
ponudac¢ moZe dostaviti jednu (1) potvrdu o uredno izvrSenim ugovorima, pod uslovom da je
njihova kumulativna vrijednost najmanje 5.000,00 KM bez PDV-a, te da se odnose na predmetnu
vrstu usluge.Potvrda/e se dostavljaju u originalu ili ovjerenoj kopiji.

Najmanje jedan (1) ugovora iz oblasti izrade energijskog audita sistema klimatizacije, izraden u
skladu sa pravilnikom o vrsenju redovnih energijskih audita sistema grijanja i klimatizacije objavljen
od strane Federalnog ministarstva energije, rudarstva i industrije. U svrhu ispunjavanja ovog uslova
ponudac¢ moze dostaviti jednu (1) potvrdu o uredno izvrSenim ugovorima, pod uslovom da je
njihova kumulativna vrijednost najmanje 5.000,00 KM bez PDV-a, te da se odnose na predmetnu
vrstu usluge.Potvrda/e se dostavljaju u originalu ili ovjerenoj kopiji.

Najmanje dva (2) ugovora iz oblasti izrade energijskog audita pumpne stanice, u kojem je vrSena
analiza pumpnih agregata, mjerenje elektri¢nih i hidraulickih parametara i predlagane mjere na
pumpnim stanicama i elektroormarima za upravljanje radom pumpne stanice. U svrhu
ispunjavanja ovog uslova ponudac¢ moze dostaviti jednu (1) ili najviSe dvije (2) potvrde potvrdu o
uredno izvrSenim ugovorima, pod uslovom da je njihova kumulativna vrijednost najmanje
15.000,00 KM bez PDV-a, te da se odnose na predmetnu vrstu usluge.Potvrda/e se dostavljaju u
originalu ili ovjerenoj kopiji.

Najmanje dva (2) ugovora iz oblasti izrade energijskog audita i/ili elaborata rasvjete, u kojem je
vrSena analiza podataka, fotometrijski proracuni, ekonomsko, energijsko i okolinsko vrednovanje
predloZenih mjera. U svrhu ispunjavanja ovog uslova ponudaé moZze dostaviti jednu (1) ili najvise
dvije (2) potvrde potvrdu o uredno izvrSenim ugovorima, pod uslovom da je njihova kumulativna
vrijednost najmanje 5.000,00 KM bez PDV-a, te da se odnose na predmetnu vrstu usluge.Potvrda/e
se dostavljaju u originalu ili ovjerenoj kopiji.
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e Najmanje dva (2) ugovora koji se tiCu izrade izvjestaja po GHG protokolu i klimatske strategije za
mala i srednja preduzeda u kojem je vrSena analiza podataka o emisijama gasova staklenicke baste
u skladu sa GHG protokolom i standardnom ISO 14064-1. U svrhu ispunjavanja ovog uslova
ponuda¢ moZe dostaviti jednu (1) ili najvise dvije (2) potvrde potvrdu o uredno izvrSenim
ugovorima, pod uslovom da je njihova kumulativna vrijednost najmanje 20.000,00 KM bez PDV-3,
te da se odnose na predmetnu vrstu usluge. Potvrda/e se dostavljaju u originalu ili ovjerenoj kopiji.

e Najmanje dva (2) ugovora koji se ticu izrade komunikacijskog CBAM izvjeStaja za mikro, malo,
srednje ili veliko preduzece, u kojem je vrsena terenska posjeta, analiza dostavljenih podataka o
koli¢éinama izvezene robe koja podlijeze EU mehanizmu za prekograni¢no prilagodvanje ugljika
(CBAM). U svrhu ispunjavanja ovog uslova ponudac¢ moZe dostaviti jednu (1) ili najvise dvije (2)
potvrde potvrdu o uredno izvrSenim ugovorima, pod uslovom da je njihova kumulativna vrijednost
najmanje 3.000,00 KM bez PDV-a, te da se odnose na predmetnu vrstu usluge.Potvrda/e se
dostavljaju u originalu ili ovjerenoj kopiji.

e Najmanje jedan (1) ugovor koji se ti¢e edukacije stru¢nog osoblja malog, srednjeg ili velikog
preduzeéa na temu energijske efikasnosti i provodenja internih energijskih audita, u kojem je
vrSena terenska posjeta, izrada programa edukacije i agende, izrada prezentacija na temu
potrosnje energije i mjera za poboljSanje smanjenja energije. U svrhu ispunjavanja ovog uslova
ponudac¢ moze dostaviti jednu (1) potvrdu o uredno izvrSenom ugovorom, pod uslovom da je
njihova vrijednost najmanje 10.000,00 KM bez PDV-a, te da se odnose na predmetnu vrstu
usluge.Potvrda/e se dostavljaju u originalu ili ovjerenoj kopiji.

Svaka Potvrda mora sadrzavati najmanje sljedece podatke:
* Naziv i sjediste ugovornih strana (narudilac i izvrsilac),

¢ Predmet ugovora

¢ Vrijednost ugovora bez PDV-a,

¢ Vrijeme i mjesto izvrSenja ugovora,

¢ Navode da je ugovor uredno izvrien.

9. Dokumentacija za dokazivanje strucnog tima

Ponudac je duzan dostaviti Izjavu ponudaca na memorandumu kompanije kojom potvrduje da na
raspolaganju ima obezbijeden strucni tim — tehnic¢ko osoblje navedeno u tenderskoj dokumentaciji.

Ponudaci su duzni uz Izjavu dostaviti:

e Spisak stru¢nog tima — tehnic¢kog osoblja,

e Diplome za svakog predloZenog ¢lana stru¢nog tima,

e Uvjerenja/potvrde o poloZzenom stru¢nom ispitu ili RjeSenje o oslobadanju polaganja stru¢nog
ispita za magistra nauka i doktora nauka za svakog predloZenog ¢lana stru¢nog tima,

e Detaljnu svojeruc¢no potpisanu biografiju (CV) u kojoj e se vidjeti trazene kvalifikacije osoblja,

e Listu uposlenika izdatu od nadlezne institucije ne stariju od 3 (tri) mjeseca, a za predloZeno osoblje
koje nije zaposleno kod ponudaca, dostaviti ugovor o angazmanu iz kojeg se jasno moZze vidjeti za
koje poslove je ta osoba zaduZena i u kojem periodu ¢e biti na raspolaganju ponudacu. Najvise dva
(2) ¢lana stru¢nog tima mogu biti angaZovana putem ugovora o angazmanu, dok svi ostali ¢lanovi
tima moraju biti u stalnom radnom odnosu kod ponudaca,
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e Potvrda/uvjerenje za svakog predlozenog ¢lana stru¢nog tima iz kojih ¢e biti vidljivo da ¢lan tima
posjeduje radno iskustvo na projektima zahtijevanim tackom b) tenderske dokumentacije.
Potvrdu/uvjerenje izdaje poslodavac/poslodavci kod kojeg/ih je steeno zahtijevano radno
iskustvo ili sadasnji poslodavac predloZenog ¢lana tima.

Napomena: Ponudac je duzan dostaviti u sastavu ponude originale ili ovjerene kopije svih dokumenata
kojim dokazuje tehnicku i profesionalnu sposobnost.

10. Metodologija realizacije usluge

Ponudac je duZan izraditi i dostaviti metodologiju za realizaciju predmetnih usluga, koja obuhvata
pristup izradi energijskih audita i podrSci u uvodenju sistema upravljanja energijom u skladu sa
standardom I1SO 50001.

Metodologija realizacije usluge dostavlja kao sastavni dio ponude na memorandumu ponudaca. Svaka
stranica metodologije mora biti ovjerena parafom ovlastene osobe za potpisivanje ponude i pe¢atom
kompanije. Metodologija mora minimalno sadrzavati:

e opis pristupa i faza realizacije (npr. prikupljanje podataka, analiza potrosnje energije, definisanje
mjera poboljsanja),

e nacin uskladivanja sa zahtjevima standarda ISO 50001,

e plan implementacije i okvirne rokove,

e opis nacina izvjesStavanja i isporuke rezultata,

e uloge i odgovornosti ¢lanova tima.

11. lzvjestavanje i nadzor

Konsultantska firma ce izvjeStavati koordinatora projekta SSST za Responsible Business Hub. Voditelj
projekta ¢e biti glavna kontakt osoba za komunikaciju sa SSST/RBH timom, koordinaciju ¢lanova
struénog tima, dostavljanje izvjestaja i pracenje realizacije ugovorenih aktivnosti.

Redovni sastanci o napretku mogu biti organizovani na pocetku realizacije, tokom implementacije i
prije konacne predaje izvjestaja. Sastanci se mogu odrzavati uZivo ili online, u zavisnosti od potreba
projekta i dogovora sa SSST/RBH timom.

Konsultantska firma je duzna pravovremeno informisati SSST/RBH o svim okolnostima koje mogu
uticati na kvalitet, dinamiku ili obim realizacije usluge.

12. Kriteriji za evaluaciju i odabir

Kriterij evaluacije TeZina

Tehnicka | profesionalna sposobnost ponudaca 30 %

Relevantno iskustvo u sliénim uslugama 30%
Metodologija i pristup 20 %
Finansijska ponuda / vrijednost za novac 20%

Evaluacija ce se vrsiti metodom kumulativne analize koja kombinuje tehnicke i finansijske ocjene.
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13. Zahtjevi za prijavu

Zainteresovane konsultantske firme pozivaju se da dostave ponudu koja sadrZi najmanje sljedece
elemente:

e Profil kompanije koji saZima relevantno iskustvo ponudaca u oblasti energijske efikasnosti,
energijskih audita, ISO 50001, sistema upravljanja energijom i srodnih usluga;

e Dokaz o registraciji za obavljanje djelatnosti koja je predmet nabavke;

e Potvrda banke;

e Dokumentaciju kojom se dokazuje tehnicka i profesionalna sposobnost;

e Dokaze o realizovanim relevantnim ugovorima, u skladu sa zahtjevima ovog ToR-a;

e lzjavu o raspolozivosti stru¢nog tima;

e Spisak stru¢nog tima i svu pratec¢u dokumentaciju za ¢lanove tima;

e Licence, ovlastenja ili izjavu o njihovom dostavljanju prije potpisivanja ugovora;

e Metodologiju realizacije usluge;

e Finansijsku ponudu, pripremljenu prema obrascu iz Priloga 1.

Zakasnjele, nepotpune ili neuskladene ponude nece biti razmatrane.

14. Isporuke i nacin pla¢anja

Pladanje ée se vrsiti fazno, nakon prihvatanja i odobrenja odgovarajuéih isporuka od strane SSST/RBH
tima. Konsultantska firma sti¢e pravo na isplatu pojedinacne transe tek nakon $to SSST/RBH potvrdi da
su isporuke za predmetnu fazu dostavljene u skladu sa zahtjevima ovog ToR-a, ugovorenom
metodologijom i pravilima struke.

Ukupna ugovorena vrijednost usluge ispladuje se na sljedeci nacin:
Prva transa — 20% ukupne ugovorene vrijednosti

Isplac¢uje se nakon dostavljanja i odobrenja metodologije realizacije usluge, uklju€ujuéi opis pristupa i
faza realizacije, nacin uskladivanja sa zahtjevima standarda ISO 50001, plan implementacije i okvirne
rokove, opis nacina izvjestavanja i isporuke rezultata, kao i uloge i odgovornosti ¢lanova tima.

Druga transa — 50% ukupne ugovorene vrijednosti

Isplacuje se nakon realizacije faze tehnicke analize i terenskog rada, ukljuujuéi provedene terenske
posjete, prikupljene i analizirane podatke, analizu racuna, tehnickih sistema i potrosnje energije,
izradene nalaze koji predstavljaju osnov za energijske audite i preporuke, identifikaciju mjera
poboljsanja energijske efikasnosti, ekonomsko, energijsko i okolinsko vrednovanje predlozenih mjera,
kao i tehnicku procjenu mogucnosti za uskladivanje sa ISO 50001.

Treéa transa — 30% ukupne ugovorene vrijednosti

Isplacuje se nakon dostavljanja i odobrenja finalnih izvjestaja i preporuka, ukljucujuéi nalaze energijskih
audita, prijedlog mjera poboljsanja, preporuke za uvodenije ili uskladivanje sa standardom I1SO 50001,
te zavrsni zbirni izvjestaj za SSST/RBH.

SSST/RBH zadrzava pravo da zatrazi doradu, dopunu ili pojasnjenje isporuka prije odobrenja placanja,
ukoliko dostavljeni materijali nisu u potpunosti uskladeni sa zahtjevima ovog ToR-a, ugovorenim
obimom posla ili o¢ekivanim standardom kvaliteta. Pla¢anje se vrsi na osnovu ispostavljene fakture
nakon formalnog odobrenja odgovarajuce faze.
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15. Podnosenje ponuda

Ponude se dostavljaju elektronski na info@ssst.edu.ba najkasnije do 20. maja 2026. do 23:59h (CET).
Predmet poruke treba glasiti: ,RBH — Energetska tranzicija u MSP — 82-3-26",
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Prilog 1: Obrazac finansijske ponude — [82-3-26]

Naziv ponudaca: Datum:

Ponudac je duzan pripremiti Finansijsku ponudu prema formatu u nastavku i dostaviti je zajedno s Tehnickom
ponudom. Svaka informacija o Finansijskoj ponudi navedena u Tehnickoj ponudi rezultirat ¢e diskvalifikacijom
ponudaca.

Finansijska ponuda treba biti uskladena sa zahtjevima iz Uslova referentnog zadatka (ToR) i sa Tehnickom
ponudom ponudaca. Finansijska ponuda mora biti dostavljena bez PDV-a, jer je SSST osloboden pla¢anja PDV-a
po ovom projektu.

Valuta finansijske ponude: [ ]

Tabela 1: Sazetak ukupnih troSkova

1znos(i)
Profesionalne naknade (iz Tabele 2)
Drugi troskovi (iz Tabele 3)
Ukupan iznos finansijske ponude
Tabela 2: Pregled profesionalnih naknada
D
nevna Br. dana/ Ukupno
. . . .. stopa . . .
Ime i prezime Pozicija mjeseci/sati
A B C=AxB

Meduzbir profesionalne naknade:

Tabela 3: Pregled drugih troskova
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Opis kategorije troska Opis jedinice Kolic¢ina Cijena po | Ukupna vrijednost
jedinici

Medunarodni letovi Putovanje

Dnevnice Dan

Drugi razni troskovi putovanja Putovanje

Lokalni troSkovi putovanja

Ukupni trosak

Vlastiti troskovi

Drugi troskovi: (uz specifikaciju)

Meduzbir drugi troskovi:

Tabela 4: Pregled cijena po aktivnosti/rezultirajué¢im materijalima

Opis aktivnosti/
rezultirajucih materijala

Vrijeme
(radnih
dana)

Profesionalne
naknade

Drugi troskovi

Ukupno

Potpis ovlastene osobe:

Pecat:
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